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00060
notice, It Would be |mp055|ble for me to keep up W|th the needs of the CEO given ‘[he : gg: :
new restrictions. | know there are many other employees who would have similar 7 0OO0O
problems. | weould like to politely suggest that the company increase the paper allowance : 0000
per week not per menth to allow for our work to be done as required. | agree - 0000
completely with the other parts of the new policy, and believe they should be strictly w 0000
enforced. 2 OO0 O
Sincerely, : g g : :
Tammy Collins x 0000

= 0000
= 0000
How can employees get additional paper? 99. The word ’prior". in line 4 of the email is 7 OO0 0
(A) By ordering it from a designated closest in meaning to = 0000
supplier (A) superior o 0000
(B) By applying for an allowance (B) advance w 00060
(C) By recycling old manuscripts (C) beginning 2 0000
(D) By buying it in the office (D) further
- Q000
97. How many sheets of paper does Ms Collins  100. Which is an aspect of the policy that =2 0000
want employees to receive each month? Tammy Collins suggests changing? =« 0000
(A) 50 (A) Recommending the use of recycled = 0000
(B) 100 paper for printing
(C) 300 (B) Making use of e-mails more often
(D) 400 (C) Setting a monthly page limit

(D) Printing on both sides of the paper
98. What is Tammy Collins’ job title?
(A) Executive Assistant
(B) Office Manager
(C) Publishing Manager
(D) Sales Representative

Stop! This is the end of the test. If you finish before time is called,
you may go back to Parts 5, 6, and 7 and check your work
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